MyHHAIHTIATEHOE GFOJUKETHOE YUPEeKACHHE TOIONTHUTENBHOTO 00pa30BaHMs
«IIeHTp BHEIIKOJIBHOU paboThI»

ITPUKAS

or 7/ . 0L 2019 No £ -a

O6 yTBep>XIeHUN HHCTPYKIUU

110 OpraHu3alliy 1apOJILHON 3aIUTh

B MH(GOOPMAIIMOHHBIX CHCTEMaX
MYHHUIMITATEHOTO OF0PKETHOTO YUPEK TEHIT
JOIIOJIHUTEIFHOTO 00pa3oBaHus

«LIeHTp BHEITKOIBHON paboTED»

B coorserctBum ¢ DenepansubiM 3akoHoM oT 27 mronst 2006 roma Ne 149-@3
«O6 nHpopManuK, WHOOPMAIOHHEIX TEXHOJOTHAX M O 3alluTe HH(MOpMAIUm,
DenepaneubiM - 3akoHOM 0T 27 mrong 2006 roga Ne 152-03  «O mepcoHaIBHBIX
TAHHBIX», TTOCTAHOBIEHUEM [IpaBuTenbcTBa Poccuiickoit Denepannu
or 1 Hos6ps 2012 roma Ne 1119 «OO yTBep)aeHur TpeOOBaHWH K  3alluTe
IepPCOHANBHLIX JaHHBIX IPH HX 00paboTke B HMH(OOPMALMOHHBIX CHCTEMaX
[IEPCOHANBHBIX ~ JAHHBIX», HOPMATHUBHBIMH M METOJWUYECKUMH JTOKyMEHTaMHU
DeiepallbHOM CITYKOBI 1T0 TEXHMYECKOMY M 3KCIOPTHOMY KOHTPOJIO POcCHUACKOH
Deneparun 1 DenepanbHol ciIyx0bl 6e3omacHocT Poccuiickont @enepanvu, Ha
OCHOBaHMHK YCTaBa MyHHUIIAIIATHEHOTO OIO/PKETHOTO YUPEXKAECHHUS JOIOJHUTENHHOIO
obpazoBanus «L{eHTp BHEIIKOIBHON pabOTH»

[TPMKA3BIBAIO:

1. YTBepaUTh WHCTPYKLMIO IO OPTraHW3alliyd IapojbHOH  3allWThl B
UH(GOPMAIIMOHHBIX ~ CHCTEMax  MYHHIMIAIBHOTO  OIOJUKETHOIO  YUPEIKIECHHS
TOIOJHATENEHOT0 06pasoBanus «lleHTp BHEMmKoNbHOU padoTs (IIpunoxenue).

2. KoHTpons Hasn WCIOJHEHUWEM HACTOAINEr0o IIpHKa3a BO3JIOXUTL Ha
OTBETCTBEHHOI'0 3a obecriedeHue O€30MacHOCTH IEPCOHAIBHBIX [aHHBIX B
MYHHUITUITATHHOM OIO/DKETHOM YUPEKACHUHU JONOIHUTEIbHOro o0pazoBanus «LleHTp
BHEIIKOJIBHON pabOoThI».

3. IIpukas BCTyIIaeT B CUILY CO IHS IIOATIMCAHMUS.

Tupextop MBY J10 «LIBP» WZ/ | H.B. babuuesa



[Tpunoxenue
K [Ipuka3y MyHUIIUIIATEHOTO OI0PKETHOTO
YUPEKIAEHUST JOMOIHUTEIBHOTO
obpazoBanus «L{eHTp BHEIIKOIBHON
paboThI»

or« #/»  Of 2047 r.Ne AF-L2—

NucTpykuus
10 OPraHU3alMy IapOIbHON 3aIlUATh
B MH()OPMAIMOHHBIX CUCTEMaX MyHULIUIATIBHOTO OIOKETHOTO YIPEKACHUS
JOIIOJIHUTETHHOTO 06pazoBanus «L{eHTp BHEIIKOIBHON paOOThDY

1. IHCTpyKIKMS TI0 OpTaHW3aldé [apoJbHON 3aIlWThl B HMH(GOPMAaIMOHHBIX
CHUCTEMAX MYHUIIUIIATIBHOTO OFOJDKETHOTO  YUPEXKICHUS JTIOTIOJTHUTEIIEHOTO
obpazoBanus «l[eHTp BHEIIKOIBHOW pabOTHD» PErIaMEeHTHPYET OpraHHU3alUOHHO-
TEXHHYECKOEe OOecIiedeH e MPOIIecCOB T'eHepallii, CMEHBl U MPeKpallleHus NeHCTBUI
mapoie (ymajmeHus YYeTHBIX 3aluced IoJib30BaTenel) B HH()OPMAIMOHHBIX
CHCTEMaX MYHUIMIAIBHOTO OIOKETHOIO  YUpEeXKACHUS JIOTIOJTHUTEIIBHOTO
obpazoBanus «l[eHTp BHEIIKONBHOM pabOTED», @ TaKKe KOHTPOJb 3a JAEHCTBUSIMU
0JIb30BaTeNe Ipu paboTe C MapOoJIIMHU.

2. Opraam3anioHHOe U TEXHWUYEeCKoe obecledueHre IIPOLEecCOB TeHepaluy,
WCITOJIb30BAHUS, CMEHBl W MIpEKPaIIEHUS NEeNCTBUS nmapoyied  Ha
aBTOMATU3UPOBAHHEIX padounx MecTax (nanee — APM) mHGOPMAIIMOHHBIX CUCTEM
MYHHUIHAIATGHOTO OFOJDKETHOTO YUPEXKIEHUS  NOIOJHUTENBHOTO 00pa3oBaHuUs
«eHTp BHEIIKONBHON pabOTB» M KOHTPOJIb 3a AEUCTBUSAMM IIOJIB30BATEIEH IIpU
paboTe C MapoJIsIMH BO3JIaraeTcsi Ha OTBETCTBEHHOI'O 3a O0ecleueHUEe 3allliThI
IIEPCOHANBHBIX ~ NaHHBIX B  HWHQOPMAIMOHHBIX CHCTeMaX MYHHIUIIAIBHOIO
OIOKETHOTO YUPEKIEHUS JOMOJHUTENBbHOro 00pa3zoBanus «lIeHTp BHENIKOIBHOU
paboTen» (mamee OTBETCTBEHHBIN).

3. JIugnpie  maponW  JOMKHBI ~ TEHEPUPOBATHCS U PaCIpeleNsaThCs
IICHTPAIN30BaHHO JHOO BBIOMpATHCS MoJyib3oBaTesiIMH APM caMoCTOATENBHO C
YUETOM CIEAYIOIMUX TPeOOBaHUM:

3.1. JlnuHa maposrs noJpKHa OBITh He MeHee 7 CMBOJIOB,

3.2. B gncne cuMBOJIOB ITapoiis HE0OXOIUMO UCTIONB30BaTh OyKBHI B BEpXHEM
W/WITW HIDKHEM PETHCTPax U U PHI;

3.3. [Tapons HE NOJDKEH BKIIOYATH B C€OS JIETKO BBIYUCISIEMBIC COUYETAHUS
CUMBOJIOB (MMeHa, hamunnu, HaumeHoBauust APM u T. 11.), a Takxe oOIETpUHSITHIE
cokpatenus (OBM, JIBC, USER u T. 11.);

3.4.1Ipy cmeHe m[apois HOBOE 3HAUEHHWE JOJDKHO OTJIMYAThCs  OT
MIPEeABIIYIIEeTo HE MEHee YeM B 3-X MMO3UIHIX;



3.5. JIwgHBIH Tapoib IOIb30BATENb He IMEeT IIpaBa COO0IIATh HUKOMY.

4, BramensIpl Iapojiedl JOIKHBL OBITh O3HAKOMIIEHBI TIOJ POCHHCH C
IepednCIeHHBIMY BhINIE TPeOOBAHUAMYI ¥ IIPEIYIPEXIEHBl 00 OTBETCTBEHHOCTH 32
FCIIOIb30BAHUE Iapojiel, He COOTBETCTBYIONIIUX JAaHHBIM TPeOOBaHMAM, & TAkKe 32
pasryalieHye apobHON HHPOPMAaLIUH.

5.B cmyuae ecau (QOpMHpOBaHHE IHYHBIX IIapojied  IOJNb30BaTeen
OCYINECTBISETCS IIEHTPAIM30BaHHO, OTBETCTBEHHOCTh 3@ MPaBUIBHOCTh HX
GopMHUpOBaHUS U paclpeeleH s Bo3naraercs Ha OTBETCTBEHHOTO.

6. JInsi TeHepanudu CTOWKWX 3HAYEHWM [apojed MOIyT IPUMEHSTHCH
CreIaIbHble TPOTrpaMMHBIE CPENICTBA.

7.TlonHas IUTaHOBas CMEHA MapoJied IOJIb30BaTENEd NOJDKHA IIPOBOJUTHCS
pETyISIPHO, HE peke ogHoro pasa B 180 axei.

8. BHemagoBas CMeHa JIMYHOTO TMapoiisi WM ynaneHue (OIOKUpOBaHHE)
YUETHOW 3aluCH II0Nb30BaTelll B Cllydae IIPEKPAIlEeHUs €ro IOJHOMOYUM
(YyBOJBHEHHE U T. II.) HOJDKHA IIPOU3BOAUTECS OTBETCTBEHHBIM HEMEIIEHHO IIOCIE
OKOHYAHMS IIOCIENHEro ceanca padoThl TaHHOTO MOJIb30BaTENA ¢ CUCTEMOM.

0. BHerzanoBass TIOJIHasi CMEHa IIapojied BCeX II0Ib30BaTelled OJDKHA
IPOM3BOAUTHECS B CIydae IpPEeKpallleHus I[OJHOMOYME (yBOJIBHEHHE U IpYIue
obcrosTenscTBa) OTBETCTBEHHOIO.

10. B cirygae KOMIIPOMETAITHH JIMIHOTO MapoJjisl MOJIb30BaTels HOJDKHEL OBITH
HEMEJIEHHO IIPEIIIPUHATEL MEPhl B COOTBETCTBHM C II. 8 WIH II. 9 HACTOSIIEH
WHCTPYKIIMM B 3aBUCHMOCTH OT IIOJIHOMOYMK BIalelblla CKOMIPOMETHPOBAHHOIO
TIapOoJIs.

11. XpaHeHue COTPYIHUKOM (MCIOJIHUTENIEM) 3HAUE€HHUN CBOMX IIapoJiel Ha
OyMa)XHOM HOCHUTEJE JOIIyCKaeTCs TONBKO B JIMYHOM, OIEYaTaHHOM BJIaJEJIbIEM
mapoyist cetide, b0 B celidhe y OTBETCTBEHHOIO WIIA PYKOBOAUTENA IOAPA3AEICHUSA
B OII€YaTaHHOM JIMYHOH TedaThio (IITaMIIOM OpraHU3al[iy) KOHBEPTE.



